Event Registration

http://events.eastgreenbushlibrary.org

e Browse events by month
e Search library events by keyword

e See events by age group, program type, or room
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e Hover your mouse over an event for more information. Click the title

to register.
e Enter your information. Note fields with a red asterisk are required.

e Registering more than one person? Click and enter their
information.

e Need an email confirmation or reminder, waitlist, or cancellation
notifications? Include your email address.

e Click the m button.

e Can’t makeit? There is a link to cancel in your email confirmation.
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Reserving a Room

http://events.eastgreenbushlibrary.org

Click on Reserve a Room in the menu to request a meeting space for your group.
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RESERVE A ROOM

Use this page 1o request a meeting space for your Group. If you with 10 weggest 8 programming idea to be promoted by the Worary, plepse Hi
out this sheet form

SELECT A ROOM SELECT A DAY

TO RESERVE AND TIME

Start by selecting a room or a day and time.

Select a Room

e See the meeting rooms we have available and information about each
room.

e Select aroom and fill in the form with your event information.
e Click JEZ atthe bottom of the page.
Select a Day and Time

e Enter the date and time of the event to see which rooms are available
then.

e Select Reserve this Room under the desired room and fill in the form with
your event information.

e Click BIEZB atthe bottom of the page.

Confirmation
e You will get a conformation that your room request has been sent.

e If you provided an email address, your confirmation email will contain a
link to cancel.

e Alibrary staff member will contact you to let you know when your request
has been approved.

e If you have questions, call the library at 518-477-7476 or email pro-
grams@eglibrary.org.



